
7.15 TERMINATION OF EMPLOYMENT 

7.15.1 INTRODUCTION 

UC FDN is an employment-at-will organization. Cause is not necessary to terminate employment. 

7.15.2 GENERAL POLICY 
Termination from UC FDN, for whatever reason, shall be officially documented in such a manner as to 
establish a clear record of the termination action. Unless a termination occurs while the employee is on 
leave of absence without pay, a termination is effective as of the end of the employee’s last working day. 
UC FDN HR will create the necessary forms and procedures to implement this policy. 

7.15.3 TERMINATION CATEGORIES 

1. RESIGNATION is a voluntary action on the part of the employee. Non-exempt employees must give 
a minimum of two weeks’ advance, written notice of resignation. Exempt employees must give a 
minimum of four weeks’ advance, written notice of resignation. Resignations should be submitted 
to the employee’s immediate supervisor, who will acknowledge the resignation in writing. 
Supervisors should immediately forward all written resignations to HR, which will then contact the 
employee to ensure that the resignation is implemented.

2. DISCHARGE is an action initiated by UC FDN to terminate an employee. See 7.2 Disciplinary  

Action. All discharges must be approved in advance by the Executive Director.
3. REDUCTION IN FORCE is a discharge action initiated by UC FDN to terminate an employee 

because of temporary or permanent lack of work, lack of funds, or reorganization.

4. DEATH: See “Benefit in the Event of an Employee Death” in 3.4 Employee Benefits.
5. RETIREMENT is a form of resignation. Any employee who decides to retire should notify his/ her 

immediate supervisor of the projected retirement date in writing as far in advance as possible. 
The supervisor will immediately forward the retirement notice to HR. HR will contact the 
employee and, in the case of employees leased from the University, put the employee in touch 
with the appropriate University officials to initiate the needed paperwork.


