
7.1 CODE OF CONDUCT 

7.1.1 INTRODUCTION 
This Code of Conduct is intended to promote a harmonious, safe, and collaborative work environment in 
all UC FDN offices through the establishment of general guidelines for employee conduct and behavior. 

7.1.2 GENERAL POLICY 
Each UC FDN employee is an integral participant in UC FDN’s mission of benefitting the educational, 
research, and public missions of The University of Tennessee. Each employee of the UC FDN is 
expected to exhibit a high degree of professionalism and personal integrity consistent with the pursuit 
of excellence in the conduct of his or her responsibilities. 

UC FDN holds to certain shared values by which employee actions are to be measured and 
governed. This policy identifies certain of those commonly held values and associated behaviors. 
Violations of the Code of Conduct may be cause for disciplinary action up to and including termination of 
employment. 

7.1.3 RESPECT FOR PERSONS 
UC FDN places a high value on human relations, human diversity, and human rights. Consistent with 
these values, UC FDN strives to maintain a work environment that is characterized by mutual respect for 
all individuals. Such an environment has no place for harassment or discrimination based on age, color, 
disability, creed, gender identity or expression, genetic information, military status, ancestry, national 
origin, race, religion, sex, sexual orientation, veteran status, or any other protected characteristic. 
Harassing or discriminatory behavior will not be tolerated. UC FDN staff are expected to treat one 
another, UT staff, students, and the general public in a cordial manner. The following behaviors are 
specifically prohibited: 

1. Disorderly conduct, including the use of discriminatory, abusive, or threatening language; 

fighting, provoking a fight, or attempting bodily harm or injury to another employee or to any 
other individual; threatening physical action or injury on UC FDN or UT property or during UC 
FDN or UT activities; or other conduct that threatens or endangers the health, safety, or well-
being of any person. 

2. Sexual harassment of employees, students, donors, customers, visitors, patients, vendors or 

any other person on UC FDN or UT property or during UC FDN or UT activities. (See 7.7 

Harassment and Discrimination.) 

3. Discrimination against any individual on the basis of age, color, disability, creed, gender identity 

or expression, national origin, genetic information, military status, ancestry, race, religion, sex, 

sexual orientation, veteran status, or any other protected characteristic. (See 7.7 Harassment 

and Discrimination.) 

7.1.4 RESPECT FOR PROPERTY 
UC FDN employees must be responsible caretakers of UC FDN and UT resources. Consistent with this 
value, employees are expected to exercise reasonable care in the use of UC FDN and UT property and 
to report any damage to property to their supervisors or other appropriate officials. The following 
activities are specifically prohibited: 



1. Willful or negligent damage to UC FDN and UT property
2. Theft or dishonesty
3. Tampering with or wantonly destroying UC FDN and UT data, records, or other information;

gaining unauthorized access to such information; disclosing confidential information; or
otherwise misusing UC FDN and UT data or information

4. Unauthorized use of UC FDN or UT vehicles, mail services, identification and credit cards,
telephones, UC FDN or UT computers or computer equipment, or other UC FDN and UT
equipment or materials. Computers and computer accounts are provided to employees to
assist them in the performance of their jobs. Employees do not have a right to privacy in
anything they create, send, or receive on the computer. UC FDN and UT have the right to access
and monitor all aspects of any university computer system, including employee e-mail. Because
UC FDN’s technology infrastructure is provided by UT, technology in general (and email in
particular) is subject to UT’s policy IT0110, Acceptable Use of Information Technology
Resources, which is incorporated herein by reference.

5. Soliciting, collecting money, or circulating petitions on UC FDN or UT property must be limited
to non-working hours unless the employee has been granted the permission of the CFO (in the
case of UC FDN property) or the Chief Business Officer or designee (in the case of UT property).

7.1.5 STANDARDS OF SAFETY 
UC FDN is committed to maintaining the safety and security of all persons on UC FDN and UT property 
and during UC FDN and UT activities and to maintaining a safe and healthful working environment. 
Specific prohibited activities include: 

1. Possession of explosives or other lethal materials on UC FDN or UT property or during UC FDN 

or UT activities
2. Possession of a firearm or other weapon without properly notifying the Campus Police 

Department. See UTC  Weapons Policy.
3. Possessing, drinking, or being under the influence of intoxicants on the job; unlawful possession, 

use, or distribution of alcohol on UC FDN or UT property or during UC FDN or UT activities; 
illegally using, manufacturing, possessing, distributing, dispensing, or being under the influence 
of controlled substances on UC FDN or UT property or during UC FDN or UT activities

4. Refusal to obey security officials, Civil Defense personnel, or other proper authorities
in emergencies

5. Failure to comply with safety rules, regulations, or common safety practices
6. Failure to report an accident involving on-the-job injury or damage to UC FDN or UT property
7. Smoking in violation of University policy

7.1.6 COMPLIANCE WITH LAWS AND UC FDN POLICY 
UC FDN employees are expected to follow acceptable business and professional principles in matters of 
business and personal conduct and to exhibit personal and professional integrity and objectivity at all 
times. UC FDN employees are expected to take precautions to ensure that outside financial interests do 
not place them in conflict with carrying out their duties and responsibilities as employees of UC FDN. 
Specifically prohibited activities include: 

1. Falsification of UC FDN and UT records
2. Misrepresentation of academic credentials. This is a Class A misdemeanor in Tennessee. A

person commits the offense of misrepresentation of academic credentials who, knowing that
the statement is false and with the intent to secure employment at UC FDN, represents, orally
or in writing, that such person: (1) has successfully completed the required course work for and
has been awarded one or more degrees or diplomas from an accredited institution of higher
education; (2) has successfully completed the required course work for and has been awarded
one or more degrees or diplomas from a particular institute of higher education; or (3) has
successfully completed the required course work for and has been awarded one or more



degrees or diplomas in a particular field or specialty from an accredited institution of higher 
education. 

3. Behavior or conduct unacceptable to UC FDN or UT or the community at large 
4. Violating federal security regulations 

5. Any violation of state or federal law affecting ability to perform assigned work 

6. Gambling on UC FDN or UT property or during UC FDN or UT activities 
7. Flagrant violation or failure to observe traffic or parking regulations 
8. Failure to report to a supervisor, or other UC FDN authority, evidence of activity by a state 

agency, contractor, or employee that constitutes any of the following: violation of state or federal 
law or regulations, fraud in the operations of government programs, misappropriation of state or 
federal resources, acts which endanger the health or safety of the public or employees, and 
mismanagement of programs, funds and/or abuses of authority. The reporting of such evidence 
may be done in confidence, to the extent the law permits. 

Retaliation against an employee reporting evidence of or refusing to carry out a directive to engage in 
such activity is strictly prohibited. See 7.17 Whistleblower Protection. 

7.1.7 WORK PERFORMANCE 

UC FDN expects employees to make a commitment to quality job performance. Issues of poor 
performance or misconduct compromise both the employee and the organization. For this reason, UC 
FDN expects work performance to meet high standards at all times. Prohibited behaviors include: 

1.Insubordination or refusal of an employee to follow instructions or to perform designated 
work or to comply with directives of authorized UC FDN officials

2.Failure to wear proper uniform or identification in the prescribed manner as may be 
required by the UC FDN

3.Sleeping on the job
4.Failure or refusal to maintain or obtain required licensure, certification, or registration
5.Instigating or participating in deliberate low productivity and/or interfering with another 

employee's work

7.1.8 STANDARDS OF ATTENDANCE 
UC FDN depends upon its employees to carry out the work of the organization; therefore, reliable, 
consistent attendance is an important requirement of all positions. This standard is addressed more fully 
in 7.18 Work Schedules, Attendance & Punctuality.


